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OPTIONAL APPLICATION FOR FEDERAL EMPLOYMENT - OF 61 

You maf SQpty for most jobs with a resume, this form, or ottier written format If your resume or appfcafon does not provide al 
requested on ttvs form and in the job vacancy announoemert, you may tose conskterat^ 




j Job title in announcement 

Group Chief 
4 Last name 

Brown 
£ Muffing address 
9405 Hale Drive 



2 Grade(s) applying for 
KA-4416-00 
First and rmddfo names 
B 



MD 



ZJPCode 
20735- 



3 Announcement number 

04-163 
5 Social Security Number 

239-84-4190 
7 Phone numbers (include ares code) 

Daytime (301)868 6445 

Evening (301)868 6445 



8 Describe your paid aid nonpaid work e^erience rotated to the job for which you 

Job me (jK Federal, include series and grade) 
*> Dgferi PrePrees OperatoriOfcet Stripper 



are applying. Do not attach job descriptions. 



To(MWYY) 

06 2001 



From (MWYY) 

11 2003 

Employer's name and address 
Gov e rn m e n t Printing Office 
N. C**oi AH Street N.E 
Washington, D.C. 20536 



Describe your duties and accomplishments 
See Attachment A 



Job title fif Federal, include series and grade) 



per 



$87,000 



Hours per week 
40 



Supervisor's name and phone number 

Mr. Fred Hal 



(202) 512 0618 



From (MMrYY) To (MM/YY) 

06 2001 07 1986 

Employer's name and address 
Government Printing Office 
R Capitol & H. Street N.W. 
Washington, DC. 20536 



$62,000 



per 
year 



c^ 



duties and accomplishments 



Hours per week 

40 

Supervisor's name and phone number 

Mr. Fred Had 



(202) 512 0618 



. o 



50612-101 



HSH 754M1-351-0178 



Opboost Form 612 (September 1994) 
U.S. Office of Personnel Management 
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YES £3 M0D4 tf "* "^ to COnteCt y0Ur CUfTBrt SUperV * SOr f^ ""™*** ■" oflw.^vwBcorted you first 

EDUCATION 

10 Mark h&est kM* comptelad SomeHsQ H8GEDE1 AssodateD BachelorD "W^D DoctocalU 

11 l^hi^sctwd^orGEDscho* Gto 

Dunbar high School 

East Spencer North Carolna 1968 

12 Colleges and universities attended. Do not attach a copy of your transcript unless requested 

Ham Total Credfcs Earned Majors) Degree - Year 

1 > Prince Georges 1 Commonfty Colege Semester Quarter (*«*> 

City Slate ZIPCode 

Largo MD 20774- 16 



OTHER QUAUFtCATKHtS __^— _*_ ^ «^n-vK««««H -r jr* 

41 J uUi dated —fc*Yi~»— ^ftf^Mteanrfy*^ jnb*^a^ «fcfc fetter lanaaoB* a*npu^ 

laaated ualfiuia aril i uwm (ujiui a%) Job rotated taw, a^arda, and apacri mjUMi&ktw TwristpUbka ten^ m en ticrshy s r prcfesacnaHionar 

pubic apaaMrijL and perfor m ance awards.) Gwb dales, but do iicl aaTri doa*i«te unteas reojjosaxl 



CkJtstancing Performance Appraisal 2003,2002,2001.2000, IrtroAxtion to Adobe Acrobat 5 

Direct to Plate Union School 

Scanner, Adobe, Desk Scanner 

Security Clearance 

Certificate of Training (Scanning Seminar) 

Digital PrePress 
GENERAL 



14 AreyaiaU5.clia«r7 YES ^ MO Q + GwlhecortryofyourciizBnBhp. USA 

15 Doyajdanvetaaia-prefemce? NO Q YES |^ + Markyoadaimrf5cr10poirtsbetcw. 

Spolnts ^ ♦ Attach your DO 214 or oBierprorf. 10poW« Q * M^Aalc^*WPaH)Mmrn*HWM»&^s>w*t^ 

16 WtayoiOTafeMcttnarvJcyes? Seri» G«te Frcmjk^YY) To( t **y Y ) 

NO (~~J YES M * For htfwtCMfan grade gte 128 11 2003 06 1966 

■fT Are yojeigi* for rereaemert based en career a caw-<xnotionaira 

NO l~| YES M 4 If requested, attach SF 50 proof . 

APPLICANT CERTIFICATION __,___• 14A , 

1ft iee«1lty1h8t,tolhebestrfmytaoMeo^andbeief,alcrf^ ' 

underabndthatfcfce or fraudulent Hbrrafcn on or attached to 0* appicato may be giu^ fir nrthttig raw firing 

punBhattebyfineorfnprisonment I understand fret any Mormstai I gK« may be inwstigaed 



SIGNATURE A DATE SIGNED 




£- £- £ 
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Announcement #04-163 



Attachment A 



As ofnow I am Head Scanner on third shift in the Digital Prepress Section, las; 
Copy of the Federal Register, Congressional Report; Department Camera Copy i 
they are quickly scanned for process and logged into the PEPS system with the c 
date, pagination, quantity with proper scanning dates for publishing and dehvery 
on EPD and the Departments schedule. 



irfc-xx-vt 



jualified to answer queries about locations and conditions of jobs so that they are 

r ack to the Department for publishing. I am responsible for placing incoming 

jobs in order based on the dates that the jobs should be schedule and delivered. 1 make 
corrections of PDF, TIF files for direct plate for printing. 

I possess knowledge of Post Script and Out Put devices and Post Script Page description 
language. I work with EPD and Graphic System to find the procedure to complete the 
job. I have knowledge in Photo Shop m profiles scanning monitors and printing ability to 
know if duotones are going to be good and bow to work with GPO problem images. 1 
also posses the knowledge of the setup and the use of TIF & PDF Files of desktop 
publishing applications software. 

I have knowledge of Black and White Scanning and how to Optimize Black and White 
Images and how to correct them 

Throughout my career I have relied heavily to effectively communicate orally and in 
writing including the ability to develop and conduct jobs in ACROBAT 7.1.1 have 
demonstrated this in every position that I have held to date. I have attended classes to 
that effect. 

In addition to these duties I assemble all types of printing media: (art-transparencies, 
mechanical, repros-reprint copy-print-plates progressive proofe-film negatives- 
manuscript or other) to make a satisfectory finished book, brochure, pamphlet or form as 
ordered by department. I inspect-size evaluate-prepare camera copy to meet Quality 
Assurance Standards. I examine Departments O.K. proofe for corrections. I advance 
work to the next production areas on schedule. I consult with supervisors on doubts as to 
the customers request. I demonstrate a full working knowledge of all job-handling 
procedures. The jobs I handle must meet the schedule time no less than 90%. I follow 
jacket instructions, department req., spec, sheets, print orders, A.J.I.S. and memo. I 
verify trim size, type of binding and punching, form numbers. I determine correct 
margins. I am also responsible for keying in illustration to text, mount proofs, provide 
bleed, cropping, color breaks, tone overlay and registration controls. I determine whether 
jobs need doc line, prices and other printing identifications. I prepare data sheets of ally 
types as required. I inspect negatives for reprint quality standards. I order films, prints, 
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* 

proofs, type of correct fee fonts. I create or supply missing elements of art or copy. I 

also make accurate records of all work or movement of materials on a section control 
card. 

I am responsible to perform the following duties for the Security Room of the Copy 
Preparation Section, Press Division of the Production Department. At the beginning of 
my shift 1 am responsfole for unlocking the outer doors, work assignment safe, 
employees security badge cabinet. Once the motion detectors are activated I am 
responsible for deactivating the security system. I am required to inform the GPO 
Uniformed Police Staff to identify myself. After ensuring that I have met all of the 
security requirements that are set by GPO rules and regulations to assure that afl of 
production equipment is functioning properly such as the wax machine. Mynextareaof 
concern is to give a dairy report of work for production plant/commercial. I distribute 
and review Negative and Plate Section work Jackets to the Press Section. Material 
samples cic, dummies, etc. to be receipt to Negative, Plate, Press or Bindery, " 
All secret material will be stored in safe until returned. Confidential stored in lock© 
I receive classified work from Government Agency's throughout OPM (s- 
(confidential, Official used only or control hems). They are picked up witJ 
Jackets which wfll be reviewed as all classified camera copy to stay in copy prepare 
security, Manuscript copy forward with Data Sheet if needed. I forward Negative 
Section Dylux and through Copy Preparation Xerox and EPD Proofs are wrapped 
according to Government Printing Office Security Regulations. All queries that inc 
Negative Section, Plate Section, and Press Sections are handled by myself AJso thi 
are times when I am called to the OPM DARAD to advise the Department of the st 
a job. 
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Announcement #04- 1 63 



Attachment B 



I assemble all types of printing media: (art-transparencies, mechanical, repros-reprint 
copy-print - plates progressive proofe - film negatives-manuscript or other) to make a 
satisfectory finished book, brochure, pamphlet or form as ordered by the department. I 
tnspect-size evaluate-prepare camera copy to meet Quality Assurance Standards. I 
examine Departments O.K. proofe for corrections. I advance work to the next producUon 
areas on schedule. I consult with supervisors on doubts as to the customers re^^-J 
demonstrate a full working knowledge of afl job-liandling procedures. The jobs I handle 
must meet the schedule time no less then 90%. I follow jacket instructions, department 
req., spec, sheets, print orders, AJ.I.S. and memo. I verily trim size, type of binding and 
punching, form numbers. I determine correct margins. I am also responsible for keying 
in illustration to text, mount proofs, provide bleed, cropping, color breaks, tone overlay 
and registration controls. I determine whether jobs need doc. Lines, prices and other 
printing kfentifications. I prepare data sheets of all types a required. I inspect negatives 
for reprint quality standards. I older films, print, proofs, types of correct fee fonts. I 
create or supply missing elements of art or copy. I also make accurate records of all work 
or movement of materials on a section control card. 

I am responsible to perform the following duties for the Security Room of the Copy 
Preparation Section, Press Envision of the Production Department. At the beginning of 
my shift I am responsible for unlocking the outer doors, work assignment safe, 
employee's security badge cabinet. Once the motion detectors are activated I am 
responsible for deactivating the security system I am required to inform the GPO 
Uniformed Police Staff to identify myself After ensuring that I have met all of the 
security requirements that are set by GPO rules and regulations to assure that all of 
production equipment is functioning properly such as the wax machine. My next area of 
concern is to give a daily report of work for production plant/commercial. I distribute 
and review negative and Plate section work jackets to the Press Sectioa Material 
samples, cic, dummies, etc. to be receipt to negative, plate, press or bindery, if needed. 
All secret material will be stored in safe until returned. Confidential Stored in locked 
cabinets. I receive classified work from Government Agency throughout OPM (secret) 
DARAD (confidential, Official used only or control hems. They are picked up with 
Jackets which will be reviewed as all classified camera copy to stay in copy prepare 
security, Manuscript copy forward with Data Sheet if needed. I forward negative section 
Dylux and through Copy Preparation Xerox and EPD Proofs are wrapped according to 
Government Printing Office Security Regulations. All queries that include Negative 
Section, Plate Section, and Press Sections are handled by myself. Also there are times 
when I am called to the OPM DARAD to advise the Department on the status of the job. 
Other nrintinc functions handled through the security room, U.S. Postal Service. 
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UNITED STATES GOVERNMENT WINT1N6 OFFICE 

EMPLOYEE PERFORMANCE RATING 



NAME , „ 



YJft-Stl STKiPPtR 



jHIFT: 



EMPL0 1W.NO. 10*91 



PRODUCTION WW 

ELtC PHOTOCOMPOSITION OIVISIUN 

01CITAL PREPRESS SECTION 
COPY PREPARATION UNIT 



gTSngSfT tHE mmm ™ IHfc HbVkHbF SIBF *""* CUMKb4»N MH»SFU^ 



PERFORMANCE RATINGS FOR INDIVIDUAL ELEMENTS 



JOB ELEMENTS 



C'VN 



JOB ELEMENT RATING 



No. 1 
No. 2 
No. 3 
No 4 
No 5 
No. 6 
No 7 
No. 8 



c 



o 



c* 



aJ 



/J 



6 

D 
D 

D 



FS 

D 
□ 
□ 

D 
□ 
□ 

D 



u 

D 

□ 
D 
D 
□ 
D 
D 



SUMMARY RATING FOR THE PERIOD OF 

ft □ 

Level 5 Level 4 

(OUTSTANDING) (EXCELLENT) 



/O'l'Ol 



THROUGH 

- — ■ 7* 

D 

Level 3 
(FULLY SUCCESSFUL) 



tf-30'OL, 



□ 

Level 2 

(MARGINAL) 



D 
Level 1 

(UNACCEPTABLE) 



SIGNATURES 



SUPERVISOR 



REVIEWER 




BUDGET OFFICIAL 



HAMtS. TITUS. AND DATES 



1PL0YEE 



/ 



■j j 







H/U 




\yfy\A: l\ 



//-sJ-oL 



NAME ANO DATE 



".i-\(; 



I.A 
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NAME 

Brown, Charles B. 



Payroll Number 

10491 



TITLE PAY PLAN 

OFFSET STRIPPER 



GRADE 

00 



DIVISION 



SECTION 



E.P-D. Digital Prepress Section 
Copy Preparation Unit 



SHIFT 

5530 



I PLEASE READ THE ATTACHED INSTRUCTIONS BEFORE COMPLETING THIS FORM 






[C] JOB ELEMENT 1 , _ ^„^„^« e 

Handle all work according to Copy Prep's manual of procedures 



FULLY SUCCESSFUL STANDARD . ^ , .. al r^nron-renrint 

Assemble all types of Printing Media: (•"-^nB^^M^^^JPgUST' 
copy-prints-plates progressive Proofs-film negatives manuscrp department. 

satisfactory finished Book, brochure . pamphlet or Jo™" durance Standards . Examine 

inspect-size evaluate -prepare camera copy to meet Quality *£ next produc tion areas on 

Department's O.K. proofs for corrections. ^ance worKco "^ request. 

schedule. Consul? with. Supervisors on doubts as to the ^J^^""^ handled must 

Demonstrate a full w °rkxng knowledge °J, a " 3?J B ?*2? jJ? P Ther e can be no more than two 

meet schedules 90% of the time to f»« *""* ! a " r "";££ r period. 

instances where jobs are returned because of errors over a i* f- 



[C] JOB BLBMBNT 2 Dr .. f . 

Follow instructions on Work Jackets and Department s O.K. Proots 



FULLY SUCCESSFUL STANDARD _j„.- ~*-A~.r<, & T t Q anri 

Slows jacket instructions department req spec sheets ^r ^orders, J^S. 
memo. Verifies trim size type of binding and punching, rorm Departmental 
correct margins; to be fully satisfactory there can oe no 12 -month period. 
Job Spoilage Reports from the Production Manager s uince « r 



[C] JOB BliENBKT 3 



job bwuuuii ^ graphs - determine all job formats 

Size CODV-Art-Mechamcal; rule forms, cnarts anu y«F f . 

precisely - inspect negs., prep manuscript copy - order type. 



FULLY SUCCBSSFUL STANDARD nrnvide bleed cropping, color breaks, tone 

Key in illustration to. text, mount P r ^J?' ?™ v ig| t g e r job neils loc. lines, prices and 
overlays and registration controls. Determine Reiner 3 ag ired 

other printing identifications^ Preparing -Jta sheets^ yp.^ 



SIGNATURBS (NAME, TI 
SUPERVISOR 
REVIEWER 
EMPLOYEE 




AND DATE) 




^M 





Il/zf^ 



j( 



</?. 2-/P7- 



lllAl/A 



I 



Original -Employment Branch 



Copy- Supervisor 



Copy- Employee 



U.S. GOVERNMENT FKJJItjliwj urrx^» 
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NAME 

Brown, Charles B 



TITLE PAY PLAN 

OFFSET STRIPPER 



Payroll Number 

10491 

GRADE 

00 



DIVISION 

E.P-D. 



SECTION 

Digital Prepress Section 
Copy Preparation Unit 



PLEASE READ 



THE ATTACHED INSTRUCTIONS BEFORE COMPLETING THIS FORM 



[C] JOB ELEMENT 1 



HandTHll work according to Copy Prep's manual of procedures. 



FULLY SUCCESSFUL STANDARD transparencies, mechanical, repros -reprint 

Assemble all types of Printing Media: <art "ansparenci g . Qr other) F to „«)«. a 
copy-prints -plates progressive PJ 00 "^^?^ 3 " forTas ordered by department. 
satisfactory 1 ^ inished Book, brochure , P™P" e me °£ gfti" XssuranceVandards . Bxami 
Inspect -size evaluate-prepare camera copy to meet uuai y production areas o 

Department's O.K proofs for correct ions. Advance wor* tomer , 8 ? equeBt . 
schedule. Consult w^h Supervisors on doubts as to tnc edureB ^ Job8 . «.. - 
Demonstrate a full working knowledge « f" 3°» sfactory. There can be no m 
Tnscances d wnrre 9 Sobs f are e recrrned° gecause^errors ov^r a 12-month period. 



[C] JOB KLSM2NT 2 

Follow instructions on 



Work Jackets and Department's O.K. Proofs. 



FULLY SUCCESSFUL STANDARD sheets, print orders, A.J.I.S. and 

Follows jacket instructions -department req.^ spec. f£eecs ^ numbers Dete rmine 
memo. Verifies trim size, type of binding and puncn^ fchan ^ Departnental 
correct. margins; to _bf_full^ satisfactory there can ne g ^.^^ iod 



Job Spoilage Reports from 



[C] JOB BLBtKNT 3 charts and graphs - determine all job formats 
Size Copy- Art -Mechanical; rule forms, charts ana yx y 
precisely - inspect negs., prep manuscript copy - order type. ^^ 



FULLY SUCCESSFUL STANDARD nr ovide bleed, cropping, color breaks, tone 

Key in illustration to, text, mount P r °°^!' ^° v ^ tne r job nee&s ooc. lines, prices and 
overlays and registration controls. Determine vmecner j ^ ired 

other printing identifications^ Preparing data sheets ° ^ g fBf type of 

inspect negatives for reprint quality standarQs.^i^ ^ ^ ^ cQpy There should 

correct face 
no more than 






SIGNATURES (NAME, TITJSE, AND DATE) 
SUPERVISOR ( y^i 
REVIEWER 
EMPLOYEE 






lJ/j£*/J_l 



Original -Employment Branch 



Copy - Supervisor 



Copy -Employee 



ill «-*VA^M**.«w 



GPO Form 2 96 9 



Page 1 of 1 

Page 2 of 2 



NAKB 

Brown, Charles B. 



Payroll Nuaber 

10491 



TITLE * AY PLAH 
OFFSET STRIPPER 



GRADE 

00 



DIVISION 



E.P.D. 



SECTION 



Digital Prepress Section 
Copy Preparation Unit 



SHIFT 

5530 



PLEASE READ THE INSTRUCTIONS BEFORE COMPLETO*? THIS FORM 



[NJ JOB ELEMENT 4 

Make accurate records. 



FULLY SUCCESSFUL STANDARD ma . rj , fi on sec tion control cards. 

Make accurate record of all work or ^ve^nt na e a on section contr^ 

more than three instances of records not properly aone in a r ^^ 



No 



[H) job element 5 

Quality assurance work 



FULLY SUCCESSFUL STANDARD nMa M V es received will meet standards or levels 

Must be able to determine if copy °r ne 9 ati yff " ce ^nL tion 
«:<nSirt Knowledae in all phases of preparatory inspection. 



assigned. Knowledge 



[ ] JOB 



FULLY SUCCESSFUL STANDARD 



INITIAL AND DATE 
SUPERVISOR 



fiSC />/i t/t 



WiJtEVTEWBR 




EMPLOYES 



flA // ~zz~dl^ 



